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BAI 13: THUC HANH PINH DANG VAN BAN

I. YEU CAU CAN PAT

1. Nang luc

1.1. Nang lwe Tin hoc

- Ning lie ing dung CNTT va truyén théng trong hoc va tw hoc: Van dung
duoc cac thao tac chon, x04, sao chép, di chuyén khoi van ban; dinh dang kiéu
chir, phong chir, ¢ chit, mau chit vao soan thdo van ban mgt cach hop li.

1.2. Nang luc chung

- Tu chu va tw hoc: HS say mé voi mén hoc, c6 kha nang tu thuc hién cac
nhiém vu hoc tap. HS tich cyc chi dong tim sy trg gitip ciia ban khi gép kho khan.

- Gidi quyét vin dé va sang tao: HS van dung nhiing diéu da hoc dé giai
quyét nhiém vu trong hoc tap.

2. Pham chat

- Trach nhiém: Tham gia tich cuc vao hoat dong cuia nhom, tu giac hoan
thanh cac nhi€ém vu ma nhém da phan cong.
II. PHUONG PHAP VA PHUONG TIEN DAY HQOC

1. Phwong phap day hoc: Bai hoc str dung phuong phédp day hoc cong tac
nhém, giai quyét van de.

2. Phuong tién day hoc

a) Poi véi gido vién

- Chuan bi sach gido khoa Tin hoc; may tinh két ndi tivi; phong may

b) Poi véi hoc sinh: SGK.
I1I. TIEN TRINH DAY HQC

HOAT PONG CUA GV HOAT PONG CUA HS

1. Hoat dong 1: Khéi dong (5 phut)
1.1. Muc tiéu:

- HS 6n lai kién thuc cii vé chon, x6a, sao
chép, di chuyén khéi vian ban va dinh
dang van ban.

- HS van dung kién thirc vao thuc hanh.

1.2. N¢i dung:
- GV dua ra cau hoi, HS tra 1o1.
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1.3. San pham:

- HS thuc hién duoc cac thao tac chon,
x04, sao chép, di chuyén khdi vin ban;
dinh dang kiéu chit, phong chit, ¢ chi,

mau chtr.

1.4. T6 chirc hoat dong:
a) Chuyén giao nhiém vu

- Yéu cau HS tra 101 cau hoi. - HS tra 101 cac cau hoi.

b) Thuc hién nhiém vu
- Em hady néu lai céc thao tac chon, xo04, | - HS nh¢ lai kién thuc cii, tra 16i cau
sao chép, di chuyén khéi vin ban? hoi.

- Nhén xét, bd sung cho ban.

- Em hay néu lai céc thao tac thuc hi¢n | - HS tra 161 cau hoi.

dinh dang kiéu chit, phong chit, cd chit, | - Nhan xét, bo sung cho ban.

mau chir?

¢) Tong két nhiém vu

- Gido vién khen ngoi, dong vién hodc | - HS ling nghe, ghi nhan.
chinh stra nhitng cau tra 161 chua rd nghia.
- Gi61 thiéu vao bai mdi: Bai hoc nay s€ | - HS ling nghe.
gitp cac em van dung va thuc hanh céc
thao tac d6 hop 1y giup cho em soan thao
nhanh hon, trinh bay van ban dep hon.

2. Hoat dong 2: Luyén tap (30 phut)
2.1. Muc tiéu:

- Van dung duoc céc thao tac chon, x04, sao
chép, di chuyén khéi van ban; dinh dang
kiéu chit, phong chit, ¢& chit, mau chit vao
soan thdo van ban mot cach hop 1y.

2.2. Noi dung:
- HS quan sat doan van ban mau va thuc
hanh theo nhom.

2.3. San pham ciia hoat dong:
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- Bai soan thao va trinh bay mét phan bai tho
Bai hat thay day

2. 4. To chirc hoat dong:

a) Chuyén giao nhiém vu
- GV yéu cau HS quan sat, nhan xét, dé |- ™S léng nghe, nhan nhiém vu.
xuat y kién dé soan thao va trinh bay mdt

phan bai tho Bai hat thay day ¢ hinh 13.1

® =i [

BAI HAT THAY DAY
Téc gia: Nguyén Lim Thing

Thay day em héat bai ca vé me
Thay day em héat bai ca vé cha
Pé la sol dé la la mi fa

B0 la sol do ré mi fa sol

Thay day em hét béi ca vé me

La qué huong & trong loi ca dao
Thay day em hét bai ca vé cha

L& dét nudc trong cau tho hién hoa

A Hinh 13.1. Trich b tho Bati ht thdy day

b) Thuc hién nhiém vu
-GV yéu cau HS thyuc hién theo nhém. | - HS thao luAn nhom dai.
- GV cho HS chia sé trudc 16p. - Pai dién nhém chia sé trudc 16p.

- Nhom khac nhan xét.

¢) Tong két nhiém vu
- GV nhén xét, danh gia (khen ngoi), | - HS ling nghe.
chét kién thtrc cung HS.

2.4.1. Luyén tap cac thao tac chon, xo4,
sao chép, di chuyén trong soan thiao
van ban.

a) Chuyén giao nhiém vu

- GV yéu cau HS doc nhiém vu trong

- HS doc c4 nhan yéu cau ciia bai tap
SGK trang 41.




CTCP PAU TU PHAT TRIEN SACH VA HQC LIEU PIEN TU VIET NAM (VMB)
Tru sé: 19-N8B ngd 7, Puong Hoang Minh Gidm, Quan Thanh Xuéan, Ha Noi, Viét Nam
U

Tel.: +84 915 344 875 | +84 963.883.789 | email: info@vmb.edu.vn W: www.vmb.edu.vn

“E" Em ciing ban thuc hikn:
[1] Soan thaa ndi dung bai the (hinh 13.1) thea cic buge:
Bardic 1. Soan thio tiéw d¢ va tén taogid theo yéu cu:
= Téw dé: phing chif Arial, ehifin hog, o chir 12.
— Tén tic gidk phding chi Arial, chin thuiéng, e chif 12.

Burdie 2. 50an thio kho thir nhit thee hudng dan:
- Soan thio ciu: Thy day em hat bai ca vé me
= (Chon wi so0 chép ciu; Thay day em hat bai ca vé me (Ctrl + C)
= Hudng dong vi ddn aiu: Thay day em hat bai ca vé me (Ctrd + V)
= S0 cciu wiltz ddn € durge cou Théy day em hat bai ca vé cha
— Sogn thio ciu: D8 a sol dé la la mi fa
= (hen vl soe chép cu: D4 1a sol 88
= D ediu wita €00 chép v thém “vé mi f sal* d& hodn thanh khd thir shat:
Théy day am hat bi ca v me
Théy day em hat bai ca vé cha
046 |2 ol db la lami fa

B4 la sol 38 ré mi fa sol

Burde 3. Soan thio kho thil hai thee hudng din:

= (han v 500 chiép o Thiry day em hat bai ca vé me

~ Kudng cudi kha the nhdt vi din civ: Thiy day em hat bai ca vé me

= Xuding ding vd soan thdo cdu: La qué huong & trang Ioi ca dao

= (Thon vl 500 6hép cw: Thay day em hat bai ca vé cha

= Yuidng cudi khdi van ban vi ddn cdu: Thiy day em hat bai ca vé cha

~ Xuting ding va soan thio cdu: LA d&t nudre trong ciu the hién hoa dF hadn thank khd thi hai:
Théy day am hat bai ca vé me
L& qué huong & trong I ca dao
Théy day em hat bai ca vé cha

L& dit mudrc brong cau tho hign hoa

2] Lutw tBp woi tén BaiHatThayDay vao cing thf muc olia en.

b) Thuc hién nhiém vu
- GV yéu cau HS thuc hanh theo nhém | - HS thyc hanh theo nhom, chii dong
- GV quan sét tro giup cac nhom khi can | g10p d6 ban khi ban gap kho khan
thiét.
- GV chiéu bai cua HS chia sé 1én man | - HS chia sé trude 16p.

chiéu. - Cac nhom khac nhan xét, bd sung
cho ban.

¢) Tong két nhiém vu
- GV nhan xét, danh gia (khen ngoi) bai | - HS lang nghe, ghi nho.
lam cta HS

2.4.2. Luyén tap dinh dang ki tu.
a) Chuyén giao nhiém vu

- GV yéu cau HS doc nhiém vu trong | - HS doc c& nhan yéu cAu cta bai tap
SGK trang 42.
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CE Em clmg ban thuc hign:
[1] Chon khdi van ban:
BAI HAT THAY DAY
Téac gia: Nguyén Lam Thang
Sirdung lénh B va ﬁ ~ dé dinh dang cho khdi van bin thanh chl dém va mau 65
[2] Chon khidi van ban:

Bala & mi fa sol

Sirdung lénh Ia _A. * 8 dinh dang cho khdi vin bin thinh chi nghidng va mau xanh nhat
3] Chon khdi vdn ban:

Thay day em hat bai ca vé me

L& qué huong & trong loi ca dao

Thay day em hat bai ca vé cha

L& dat nude trong cau tho hidn hoa
Sirdunglénh I va A * dé dinh dang cho khdi van ban thanh chil nghiéng va mau ndu nhat
4] Lo thay B3i vio tép soan thao;

|5] Thodt khdi phin mém Word.

b) Thuc hién nhiém vu
-GV yéu cau HS thuc hanh theo nhém. | - HS thuc hanh theo nhoém, cha dong
gitp do ban khi ban gap kho khan

- GV quan sat trg giup cac nhom khi can
thict

- GV chiéu bai cua HS 1én man chiéu. - HS chia sé trudc 16p.

- HS quan sat, nhan xét, bd sung cho
nhom ban.

¢) Tong két nhiém vu
- GV nhan xét, danh gia (khen ngoi) | - HS lang nghe.
nhirng nhom lam tot.
- Néu lai nhitng diéu em di hoc trong bai | - HS néu
hom nay.

- GV chét kién thirc, din do HS chuén bi

- - HS lang nghe
cho tiét sau

IV. PIEU CHINH, BO SUNG:
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